Suggested content for Meeting announcement for organizing chapter meetings:
First Meeting of the XXX Chapter of the Acoustical Society of America
All Welcome!

Date

Time

Location

Technical Talk and Business Meeting

Technical Talk Title, speaker info, and Abstract

Business Meeting

Purpose of Chapter will be stated

Charter and Bylaws will be distributed for vote at second meeting

Membership forms will be available, Membership is free
Dinner? Or Pizza, etc

Cost

How to sign up ahead of time (to know, for example, how much pizza to order or how many reservations to make at a restaurant)

